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Application for Issuance of Certificate[Pick up at the
university counter for Other Certificates only]
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Please use this application only if you wish to pick up other certificates at the university counter.
When applying to pick up other certificates at the university counter, please follow the steps below.
1. Log in to Certificate Issuing Service
2. From “Select application form”,select “Pick up at the university counter”.
3. From “Select application form”, select the number of copies of the application form and click the
“Proceed” button.
4. Attach the Application for Issuance of Certificate filled out from the Application form options, then click
the “Proceed” button. Please submit attachments in JPEG, PDF, or XLSX format.
5. Select thedesired payment method, thenclick the “Proceed” button.

For current students, the issuance fee for pickup at the university counter is free, so the payment method
selection screen will be skipped.
6. When the Request Confirmation screen is displayed, check the details and click the “Apply” button.
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Note:

- If you have any specific requests, please note them in the “Notes” column.

= Students participating in the open—application internship program in the School of Engineering are generally not eligible for the
Personal Accident Insurance for Students Pursuing Education and Research (PAS) and Liability Insurance. Therefore, we do not
issue certificates of enrollment for this insurance. For details, please inquire at the Academic Affairs Office counter.




