Notes On Filling Out the Admission Fee Exemption and Postponement of
Collection of Admission Fee Application Forms.
[FOR INTERNATIONAL STUDENTS]

Since application forms are important for the selection, you must read this Admission Fee
Exemption and Postponement of Collection of Admission Fee Application Guide carefully and fill out
forms as it is about your current situation_as of 1st April for April admission student, as of 1st
October for October admission student.

If there is not written what to fill in necessarily or if there is any incompleteness, it will be
excluded from the selection.

Any false declaration is found; your application will be also cancelled even after selection.

Please make sure that cross out the mistake with black inked double lines.

l I . Notes On Filling Out ]

[Form 1] Admission Fee Exemption and Postponement of Collection of Admission Fee Application

All applicants (students, self-supported students, international students) need to apply.
According to those information on this [Form 1] we will ask you to submit the documentation or
confirmation/certificate as the proof [Form 2] below.

% In respect to the edibility
Please thick ¢ the applicable section.
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*1In the case that you tickv D~(@), we may ask you additional document as to define.

1. About Admission Fee Exemption and Postponement of Collection of Admission Fee Application
There are three categories of application types: "Admission Fee Exemption”, “Admission Fee

Exemption and Postponement of Collection of Admission Fee” and “Postponement of Collection of

Admission Fee”. Be aware to tickv the corresponding type

1. BER S (U 3RBEENv LTS / Tick the category of you belong to.

Grace for payment until the result is announced. After consideration, in

/ Exemption and Postponement of Collection

® R (RBREBFEEEIHDEDH) / Exemption case you have been unsuccessful in your application. You need to pay by
the due date within 20 days.
ot i [ N Grace for payment until the result is announced. After consideration
HREPHIERDOBINE T (ERPEERNHLIEDH) , i .
@ you will be notified due date of required payment. End of September (For

April Admission) End of next February (For October Admission).

® BT (R EEREEBUIRE T RFERIHLEDH)

/ Postponement of Collection

Grace for payment until the result is announced. After consideration in case your application

successfully accepted, you may have notified the due date of payment. End of September (For April

Admission) End of next February (For October Admission)

Exemption :
designated deadline.

2/3 exemption, half exemption, 1/3 exemption, non-permission, payment is due by

You have not applied for Postponement or your application for Postponement has been rejected, your

payment in due within 20 days from the date result announced.

Your application for Postponement has permitted, payment deadline would be followings:
April admission student: By the end of September
October admission student: By the end of February
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2. Application types
Tickv "international student” applicable items.
2. EPE%%% (BT LHESHCv LTZEL) /Application types (tick/ﬁplicable items.)
—f% /General student |/| 3T A 51/ Self-supported student |v | FRENEANFEFEAE /International student

Application Type:

Application Type Requirement

International student | International student (VISA status: [Collage student] on the residence card)

1. The student (or a spouse must) must have income for which income tax returns are filled
Self-Supporting and income certificates are issued

student 2. Must not be a dependent of any family members under the Income Tax Act and Insurance.
3. Lives separately from their parents
4. Must not receive a financial support from parents (excepting a spouse) 3 All expenses
necessary for the applicant (and spouse) to live are covered by themselves without

assistance from parents, etc.

General student In the case that falling under neither International student nor Self-Supporting student.

2 Undergraduate students in general are unable to apply as Self-Supported Students. For certificates and other

required documents to verify your status as a Self-Supported Student, please refer to “Self-Supported Student
Certification for Graduate Students [Form 9] ”. However, even if you meet the requirements, you do not
necessarily need to apply as a Self-Supported Student.

3. Applicant's information
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“Entry year” must be the same year as your entry of undergraduate or graduate university.
“Address” must be current place you live in. Make sure fill in postcode, building number, and
room number so on.

“Phone number” and “university e-mail” must be accessible one you have. “mobile phone”
must be belong to you.

We will be in touch with you to notify by through “University e-mail “. We kindly advise you to
add your university e-mail account to your mobile devises to receiving updates. Therefore,
please note that fill in with clarify _ and -, 0 (number) or o, 1 and 1, and so similar.

If you are a self-supporting international student, fill in your parent name, address (which in
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your county)



4. Reason for application

4, BRI B (RERROEORNIHBERT I EERKMITITLERAL TSR, )

© O x

FRERMBRIRRAORE EARFEA. WG &
Write down the reason why you apply for and it must be at least three lines.
If a household supporter living in Japan (parents living in Japan) is unemployed or close to it

ZIHRSPIEIRKALT:

and has no or close ordinary income, the method of living and the source of living expenses

are described into [Form 5] STATEMENT, please fill in specifically.

5. Family structure

Members of household are counted depending on your application type, as below.

Members of household

International

of whether or not living with applicant

student
@ | Applicant (including spouse) .
® | Household supporter:
Father and mother resident in Japan, or those who support household on behalf of father and mother 4
® | Dependent of household supporter or applicant under the Income Tax Act, resident in Japan, regardless N

e: Counted as members of household A : Counted as members of household only they live in Japan

Member who falls under the category @ or @ in the above table is counted as members of household (as in the
number of family member). In that case, various certification documents concerning that person must be

submitted.

Grandparents and siblings who fall under the category @ or @ in the above table are not counted as members

of household regardless of whether or not living with applicant, no certification document is submitted.

(1) Family members (excluding those receiving an education)
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(D If applicant is a privately financed international student, house hold supporter must be the
applicant. Write down the name of your parent as your house hold supporter if they are live

in japan. You do not need to write down if they don’t live in japan.

@ Fill in the information of applicant, house hold supporters (e.g. parents), and any
dependents of the household supporter. (if a parent/s is/are separated or deceased, write
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their name with [ ] round it in the field. If you are not recognised their name, write as
[unknownl

Please circle principal earner and make Xfor separated member in specified field.

About age: fill in age as of 1st April for April admission, and age as of October 1st for
October admission.

About occupation/work: ambiguous description is not preferable, fill in the specific
occupation (e.g. food stuff retailer, government employee, elementary school teacher or
office worker etc.). Since there must be no blank, even if they don't have job, describe their
situation such as housewife, full-time union officer, domestic helper, pensioner,
unemployment etc. (Full-time union officer means person who fully works commerce,
manufacturing industry, service industry or agriculture at their house with their family.).
About employment date: fill in year and month when you started the job accurately. (it is
not term of office)

Work place should be written “OO.Ltd, OOstore” and so on.

*If you have multiple jobs, you must fill in all of them.

(2) Student in education
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(D The students must be one with any of followed.
Student of primary/grammar school, middle/junior high school, senior high/high school, vocational

college/vocational school, college, university.

2¢  Please fill in the "if there is any family member receiving education other than compulsory
education” If there is a student be one with any of followed a research, an occasional
unregistered, student excepted above or specialized training college(post-secondary course,
upper secondary course, general course) and other schools (crammer school, vocational
school and so on).
¢ Check+ “if any member of family is planning to enter school” as of creating applications.
Please note that contact us to update your confirmation of work once you know.
@ Student in education works, fill in the family member field excepting the student in education.
@ Privately financed international student should circle "home" in commuting type field. But if

the parents live in the same place, please circle “others”.



| <In respect with Applicant>

I March 2020: Arrived to Japan

I April 2020 - Current: Nagoya University Graduate School of Humanities

!April 2020 - Current: Part-time lecture at ABC University (annual contract)

! (In respect with Documentation of income)

! Pay slip of 2020 at ABC University as part-time lecture

|
. Employment agreement at ABC University for April 2020- March 2020 (Working hours, wage)

| . . . . .
. Employment agreement at ABC University for April 2021- March 2021 (As soon as its be issued)

|

i<In respect with spouse>

! March 2020: Arrived to Japan

!March to September 2020: blank time

! October 2020 - Current: Lecture at B English language
! school

! (In respect with Documentation of income)

! Pay slip 2020 of B English language school as lecture

I
« [Form 8-1 or 8-2] of lecture at B English language school
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i E.g. 2

! <In respect with Applicant>

1
; April 2021-Current: Nagoya University Graduate School of Engineering

1
! <In respect with parents of Applicant>

; Resident in Tokyo, each work for company C and company D.
i (In respect with Documentation of income)

: Pay slip 2020 of company C for him.

1 Pay slip 2020 of company D for her.
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/>:<For refer to figure out defendant Payslip 2020 and Income tax return (Table 2)
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[ [Form 2] Applicant's Academic History and Employment History ]

All International student need to fill in and submit.

@ Fill in academic history and employment history from graduation of high school to current
entry of Nagoya University without blank period.

@ Put periods during which you prepared for entrance examination or studying abroad in
academic history field,

@ Put periods during which you were home-maker in employment history.

@ Any part-time job while you are enrolled is no need to be included.
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[ [Form 3] School Identification ]

Submit if there is any student in education except compulsory education in family.
(* Applicant is not necessary to submit.)
D Fill in or checkv/ applicable items.
@ Attach copy of your student ID card
Please also submit a copy of the expiration date (if the expiration date is printed on the back side,
or if the expiration date is not stated on both sides, submit the certificate of enrollment (original)
issued after 1st October).
@ It is acceptable to submit the certificate of enrollment (original) issued on or after 1st October if
student ID is not issued yet as of the time of application.

[ [Form 4] Salary Prospects Certificate ]

Applicant’s parent resident in Japan, submit [Form 4] if any your family member got job,
changed job, started business, or changed employment status

D Kindly ask employer a certification of your duty for 12 months from the beginning. In the case
of self-employed and you are unable to be certified by third-party, attach annual prospective
account of income and expenditure instead, and get proved by household supporter.

@ Attach copy of your withholding slip, document certifying income and document certifying that
you leave previous job.



E.g.

i

i

I <In respect with D> ERAEE 2K KB [#uzconn]
1 UMM EAB 200 % 6 A | B8

; 1st June 2020 started work as a permanent worker = W [CEUR) R A AR A €O

1 Proved on March 2021 AR50 ®| O OB OXE hOBE % 2 @ &M 2 ~A)
1 Estimate income of March to May 2021 $B5 - R5XRM (BRA. M) (BL2020%F 3 BLUEZRAHE)

| B%A & W n%A £ |

; 2021 #18 204, 800 2020 #18 221,500

i <In respect with (D> 2021 %24 202, 600 2020 #e3 | 203,000

. . . . . 2021 #:3A8 200, 000 2020 #98 208, 000

1 t

: Withholding slip of 2020 (former job (left on 31st May 2021 7R 200,000 3020 FroR 248, 000

- 2020) and current job (1st June 2020)) 2021 #58 200, 000 2020 #1A 232,300

! 2020 68 218,000 2020 #128 216,700

! . . R Sufq A 200, 000 ® suw#zA | 200,000

I The Date of you left the former job required. PO 2,954,900
1 . . “ e EF TS DRADFHER
- If there is no date on, you must add the leaving certificate. SR D 2n AR BAL O
1 LROEEVERLET.

i 2020 38 38

\

[ [Form 5] Statement ]

State any particular circumstances or explanation. Read carefully notification at the bottom of
Form and be sure that state must sign their signature.

Case of sharing house or room:
e.g. I have been sharing a house with my friend Mr. Smith who is a student of Nagoya University
and we pay the rent 15,000 JPY per person.

¥ Signature and seal by your share mate are required. The total number of the rent must be the
same amount on the lease agreement.
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W—LIALES 3 23
A ESTIPN 21, 000 i ESTIFN
s | Edvard John David 21,000 M Edward Redmayne
wu2 | Ken Watanabe 21,000 M 7 S 3 & "
LIP3 P:] @
[ [Form 7] Financial Status ]

International students need to submit.

@D Fill in your expected income and expenditure precisely.
(Admission on October: October 2021~March 2022)

@ If you have any financial changes while processing, (e.g. acceptance or rejection of tuition fee
exemption application, job application) please contact us. Spring-only semester: when you
submit the income/taxation certificates. Fall-only semester: when apply for the fall change
semester.

@ Documents are determined by person. Please read this Admission Fee Exemption and
Postponement of Collection of Admission Fee Application Guide 2021 carefully.
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/ E.g.1 Applying Exemption Documentation
(situation)
+ TA submitting to Nagoya University
+ Working part time at UNIQLO
+ Submitted Scholarship of ABC fundraising (directly apply)
+ Financial help from father in his country.
(this will not be continued after Scholarship successfully

determined)

(required documentation)
[Form8-1] and [Form8-2] to certify your part time job at
UNIQLO

| E.g.1-2 TA - Scholarship Successful

(situation)

+ Determined Nagoya University TA, ABC Fundraising
scholarship.

+ Finance help from father suspended.

(required documentation)

+ [TA] Notice issue, Labor contract, Distribution time count
notification (wage, annual working hours, length of
employment shown)

* [Scholarship] Acceptance letter such as documentation

shown monthly amount, duration of receipt.
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E.g.2-1 Married couple: Student A belong to Graduate School of humanities and Student B belong to
Graduate School of Engineering

(situation of two)
+ A and B both apply to Tuition Fee Exemption of Graduate School each

(situation of A)
+ Work as a part time Japanese-Chinese translator for Chinese company

(required financial document,)
+ Contract and request via e-mail and unable to submit [Form 8-1]
+ Direct transfer into the online banking account, no payslip and unable to submit [Form 8-2]
=Therefore, situation of A is to be written and explained to Part-time income (No certificate attached) on
[Form 7]

(situation of B)
+ Under consideration working as part time in Japan, therefore fill in the estimate income.

(required financial document)
- As soon as start working, submit [Form 8-1]
+ Unable to certify part time income of spouse A, contact the faculty counter which you belong to.
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[Please note|

Submitting B should make 2 copies of [Form 8-1]
=0One for A to submit to Graduate School of Humanities.
= Another one for B-self to submit to Graduate School of Engineering.
3 While applying Fall Semester Application, in case A increased workload, reduce saving and so on and needs
to apply Fall Semester change Application to Graduate School of Humanities. B also needs to apply Fall
Semester change Application to Graduate School of Engineering as well. (A and B are in the same family,

one of them have any change or update, it means also another one have any change or update as well.)
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[Form 8-1] Monthly Payment (Estimate) Details of Part-Time Job (for 3 months)
[Form 8-2] Monthly Payment Details of Part-Time Job (for 3 months) Declaration

International students who have part-time income must submit [Form 8-1] or [Form 8-2] .

In respect with [Form 8-1]

D Ask your employer to prepare [Form 8-1]

@ Ask your employer your description of salary (must be at least for3 months)

@ If you are not able to earn more than 3 months, ask your employer to get the certification of
expected income.

In respect with [Form 8-2]

D If you work for more than two places, we ask you the certifications per each work place,
submit [Form 8-1] without certificates.

@ We ask you the copy of the document that to be confirmed the name of your work place
(company or shop), fill in the employment date (year and month), employed person
(student), paying amount, paying months.

@ Attach copy of your pay slip for the last 3 months when applying.

% We may rarely ask you the copy of your pay slip for the last 3 months even you are confirmed
[Form 8-1] by your employer.
¥ You may be requested a statement for the reason. If the annual amount of income stated in
Attachment 7, Attachment 8-1 and Attachment 8-2 is significantly less than the amount of
income on your income Certificate 2021 (content of 2020 income).
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l II. Required documents for Tuition Fee Exemption Application ]

€ Submit the required documents relevant to your situation as of 1st April 2021 for the April Admission,
and as of 1st October 2021 for the October Admission.
Submit a copy of required document stated as “(copy)”, or an original one unstated as “(copy)”.

Read the guide of each form thoroughly and submit them.

L 2R 2R 2

In the case of submitting the Tuition Fee Exemption Application and Admission Fee Exemption
/Deferment Application simultaneously, original submission documents must be attached to
Admission Fee Exemption /Deferment Application, and copies of them are attached to Tuition Fee
Exemption Application with description that “the original document is attached to Admission Fee
Exemption Application”.

€@ Nodescription of “My number” (Individual number) is required on documents issued by municipalities.
€ If a document contains your "my number"(individual number) on the form, make sure be unreadable

by blacking it out.

(DDocuments to be submitted by all applicants according to application type:

International
student Required Documentation Notes
Checklist of Nagoya University
Admission Fee Exemption and Unable to submit, make sure that fil
) Postponement of Collection of in the estimate
Admission Fee Apply 2021 [For date.
International Student]
[Form 1]Nagoya University
Admission Fee Exemption and
° Postponement of Collection of
Admission Fee Application Form
o [Form 2)Applicant's Academic History
and Employment History
° [Form 7)Financial Status Report
Including contactor’s name,
address, amount of the rent and
) Lease agreement (copy) contract period. If you share a
house with your friend(s), let us
now the their information.
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Certificate on income
o . .
(Refer tol @ Certificate on income])
Resident Record (called “Juminhyo”)
of you and all your family members
issued by municipal government
(Issued within 3 months) - Written all your family members
o A resident record that resides after and status of residence required.
the time of application as of 1st April * Must NOT show “MY
or 1st October is required. If you plan | NUMBER?” on it.
to move and cannot submit it at the
time of application, submit it as soon
as itisissued.
General student: household
supporters (father and mother, or
person who support household
on behalf of father and mother)
Self-Supporting student:
- Applicant (and spouse)
Income Certificate (content of 2020 .
. _ o International student:
income) issued by Ward Office in June '
Applicant (and spouse)
2021. o
If your parents live in Japan, your
*Please check the notes on the N
. o parents’ certificate should be
X1 contents of description. .
- . submitted.
*The name of certificate might be o - _
., o Submit original certificate which
changed to “Municipal - Prefectural
. . clearly shows amount of salary,
tax declaration certificate”. ]
amount of each income other
than salary, spouse deduction, and
taxation of residence tax. When
neither of parents is alive, need
certificate about person who
supports household on behalf of
father and mother.

¥ 1 Those who have resident registration in Japan on 1t January 2021.
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@ Certificate on income to be submitted by applicants as necessary on application:

Interna
issue
tional
Category Submission document sourc
student
e
Started before 1st January 2020 > | — Withholding slip for
Salary income the previous year (copy)
/\ | (including part- Office
time job) ->[Form 4)Expecting
Started after 2nd January 2020 - income certification
Income other
. Income tax return for the
than salary e.g. Filed a tax refund .
previous year (copy)
self-employed . _ Tax
(*Pagel with reception ,
office,
) . stamp) .
Salaried workers Munic
who declare a tax [Declare to office, ipality
S prefectural tax of the
return properly.  |[Municipality
year
changed before 1st January| One of following
2020 - documents:
[Form 4])salary
Prospects Certificate,
Got or changed . , .
o ‘ Withholding slip for 2019
job in the middle ( )
copy), or
/\ | of the previous Py , Office
o Annual prospective
year or in this .
account of income and
year '
expenditure
changed after 2nd January | Expecting income of year
2020 > (Free format)
. Withholding slip for 2019
Retired or closed , . .
. . (copy) issued by office Office
their business on .
yAN you retired Tax
or after January _ o .
(If there is description of | office
1°t 2020 ‘ ,
the retirement date, it
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can be used as

resignation certificate.)

. o Public
Certificate of Eligibility
o Emplo
Recipient of for Employment
yment
unemployment Insurance (copy) _
' ‘ Securi
compensation *make copies of both ;
sides / .
Office
Certificate of leave
*In the case that you are
paid allowance during .
Leave of absence Office

the period, attach
document certifying

amount of the allowance.

Recipient of

Sickness benefits

Notice certifying
amount of allowance and

the period

Open scholarship

Notice of open

scholarship (copy)

JSPS Research

Fellow

Selection notice of JSPS
Research Fellow,
Document certifying

amount

TA * RA
In Nagoya
University or

other universities

Working-time table sheet
(copy), Employment
notice (copy)

*They must include total
working hours and hourly

wage.

International
students with
part-time job

income

[Form8-1]Part-Time Job
Payment Certificate, or
[Form8-2]Monthly
Payment Details of Part-

Time Job (for 3 months)
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(@Certificate on particular circumstances to be submitted by applicants as necessary on application:

International

student

Category

Submission document

Issue source

Student in education
except compulsory

education

[Form 3] School Identification

Specific circumstances

[Form 5] Statement

Those from single parent

household

Documents that can prove the
applicant comes from a single
parent household.

e.g.

*Income tax return (Table 2)

+ withholding certificate for the
previous year (copy) (only applies
when the widow/widower
deduction
checked)

+ documentation

, single parent is

showing the
household receives a survivor
pension

*Documentation showing the
household receives a child
rearing allowance*the family
register in its entirety or an

excerpt (original)

Person with disabilities

Physical disability certificate
(copy),
Rehabilitation certificate (copy),

Psychiatric disorders certificate

(copy)

Households that have
suffered from storms,

flooding, or other disaster

Disaster Victim Certificate;
Documents stating the total cost
of damages;

Documents stating property or

other insurance payment

Fire
Department,
Municipal
Government,
Insurance

Company
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(compensation) (A quotation is
NOT allowed)

The person who bares
school expenses has
passed away within one
year before entering the

university

Copy of Death certificate or
family register (abstract of family

register)
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