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Nagoya University Global Multi-Campus Institute

Application for Designated Assistant Professor (International
Communications Specialist)

Nagoya University is seeking one Designated Assistant Professor for the
International Communications Office to lead international communications strategy
and support content creation.

1. Job title/number of positions

Designated Assistant Professor, 1 person

2. Affiliation

International Communications Office, Coordination Department, Global Multi-
Campus Institute

3. Job description

Immediately after employment

1)

2)

3)

4)

5)
6)

Develop and implement the university's international communication strategy.

a. Gather and analyse information on the university’s international
communications activities to inform the development of an international
communications strategy.

b. Monitor international communications activities to track strategy
implementation.

c. Benchmark the university’s activities against appropriate institutions in
Japan and abroad.

d. Provide regular reports on strategy and activities of International
Communications Office in Japanese to stakeholders.

Plan and produce English-language materials to promote research, education
and other activities at Nagoya University.

a. Write, plan, and edit content across all English communications platforms
as required. This can include speeches, long-form articles, short-form
articles, profiles, social media posts, press releases, e-mail newsletters,
brochures, video, and video scripts.

b. Plan and manage the workflow for consistent production and
dissemination of information across all English communications platforms.

Work with head of the International Communications Office and team to develop
and support university-wide international communications activities. This
includes communicating and collaborating in Japanese with central
administration, schools, graduate schools, and programs..

Build favorable relationships with overseas partner institutions and international
media to enhance the university’s international recognition and visibility.

Conduct duties as a faculty member of Nagoya University.
Conduct other duties related to international communications.

Scope of change
Duties designated by the Tokai National Higher Education and Research System



4. Place of employment

Immediately after employment

Nagoya University Higashiyama Campus (Furo-cho, Chikusa-ku, Nagoya)
Scope of change

Places of employment designated by the Tokai National Higher Education and
Research System

5. Application requirements

1) Degree: Doctoral degree required.

2) Experience: At least one year's experience in English-language
communications at an overseas institution of higher education, or at least three
years' experience at a higher education institution in Japan.

3) English proficiency: Native speaker or high-level proficiency. Proficiency in
other languages will be evaluated positively.

4) Japanese proficiency: Applicants should have passed the Japanese Language
Proficiency Test Level N2 or have equivalent proficiency. Applicants should be
able to read documents and analyze data that includes Japanese, prepare
written reports in Japanese, and give oral reports and presentations in
Japanese.

5) Data and strategy: Proficiency with gathering, managing and analysing data to
inform strategic communications. Previous experience with developing
communications strategy is desirable.

6) Writing and editing: Experience writing and editing content for university
communications, including feature and press release formats.

7) Digital skills: Experience using a website CMS, and experience using graphics
and video software, is desirable. (Please indicate in your application which
graphics and video software you can use.)

8) Communication and teamwork: High-level communication skills and
willingness to work collaboratively with a small, international team is essential.

6. Working conditions
1) Employment term: September 1, 2026 or later until March 31, 2029.

Probationary period: Yes (6 months from date of hire)

Possibility of contract renewal: None

The maximum employment age is 65; the contract will expire on March 31 of the
academic year in which the employee turns 65.

2) Working days and hours: Monday—Friday, 8:30 a.m.—5:15 p.m. (break: 12:00—
1:00 p.m.). Discretionary work system for professional duties.

3) Holidays: Saturdays, Sundays, National Holidays, end-of-year holidays
(December 29-January 3)

4) Leave: Annual Paid Leave, Sick Leave, Special Leave (in compliance with
Nagoya University Rules)

5) Salary: To be determined based on the applicant’s experience and
qualifications, in accordance with University Rules.



6) Social insurance: Health insurance (National Public Officers Mutual Aid
Association), Employee’s Pension, Employment Insurance, Worker’s
Compensation Insurance

7) Other conditions are determined by the employment and payroll regulations of
the Tokai National Higher Education and Research System.

7. Application method
(1) Application documents
Please prepare all documents in English.

1. CV (with photograph; including degree, educational background, work history,
awards and disciplinary record, and e-mail address — mobile phone e-mail
addresses are not accepted)

2. List of academic achievements (books, journal articles, conference
presentations, competitive research funding obtained, etc.)

3. Professional career summary (list of awards and achievements relevant to the
field of application)

4. Report on qualifications and experience relevant to this posting (A4, 1-2
pages)

5. Statement of purpose (A4, 1-2 pages)

6. References: name, affiliation, and contact information for 2 people who can

speak to the applicant's professional experience in public
relations/communications

7. Other supporting materials relevant to this posting

(2) Application deadline

e May 28, 2026 (Thursday) at noon (Japan time)

e Please compile all application documents into a single PDF file, compress it as a
ZIP archive, and send it as an attachment to the address below. Please write
“Application for Designated Assistant Professor (your name)” in the subject line.

e E-mail: intl_jinji@t.mail.nagoya-u.ac.jp

e A confirmation email will be sent upon receipt of your application. If you do not
receive one, please contact us at the address below.

8. Selection method

In-person or online interviews will be conducted after document screening.
Applicants invited to interview will be contacted individually.

Results will be communicated by email in principle.

9. Contact (inquiries by email only)

(1) Inquiries about the work content of the position

International Communications Office, Coordination Department, Global Multi-
Campus Institute, Nagoya University

E-mail: icomm@t.mail.nagoya-u.ac.jp
(2) Inquiries about the application
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International Affairs Division, Education & International Affairs Department, Nagoya
University
E-mail: intl_jinji@t.mail.nagoya-u.ac.jp

10. Other notes

1) Applicants are responsible for their own travel and other expenses in the event of
an in-person interview.

(2) Submitted documents will be used solely for the purposes of this recruitment
process and will not be used for any other purpose. Upon conclusion of the selection
process, all documents will be disposed of appropriately in accordance with Nagoya
University's Personal Information Protection Policy.

(3) Following the November 2021 clarification of the scope of controls on "deemed
exports" under the Foreign Exchange and Foreign Trade Act (4} %1%), certain
transfers of sensitive technologies to faculty and staff at universities and research
institutions have become subject to regulation under that Act. Accordingly, applicants
for this position are required to submit a "Self-Declaration of Category Applicability"
based on the "Category Determination Flowchart" at the time of application. In
addition, a signed pledge will be required upon hiring.

(4) Nagoya University is actively committed to promoting diversity and work-life
balance. For more information, please visit the following URLs: Gender Diversity
Center website: https://www.kyodo-sankaku.provost.nagoya-u.ac.jp/ Diversity,
Equity, Inclusion & Belonging (DEIB) Declaration:
https://www.thers.ac.jp/about/declaration/deib/index.html

(5) If your research activities have been interrupted or delayed in the past due to
childbirth, childcare, nursing care, illness, or other reasons, you are welcome to note
this in your CV. Such disclosure will not result in any unfavorable assessment.

(6) When candidates are deemed equally qualified based on their overall record
(including research achievements, teaching record, social contributions, and
personal qualities), Nagoya University will give preference to female candidates.

(7) Smoking is prohibited on campus as a general rule.
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